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Access Student Absence Totals in Skyward (SMS)
Use this guide to quickly locate and review individual student absence totals within
the Skyward Student Management System (SMS).

1 Log in to Skyward (SMS 2.0)
Use your district login credentials to access the Skyward SMS system.

2 Access the Student Management system
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3 Choose the school the student attended. (To get totals you must be in an entity.)

4 Navigate to the Student Profile

  • Click on Students Tab

  • Select Student Profile
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5 Use the Search function to find the student by name or ID

  • Click on the student’s name to open their profile

6 Navigate to the Attendance Tab

With in the Student's profile, locate and click on the attendance tab on the
left-hand menu
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7 On the right click "Totals"
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8 In the Range Selection/ Other Options enter the student's date of enrollment
and date of withdraw in the *Absence Date ranges.
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9 Click the Count Days or Periods dropdown and select Days.
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10 Click "Select Excused Types"

  • select the types of excused absences

  • Click "Save"
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11 Click "Select Unexcused Types"

  • select the types of unexcused absences

  • Click "Save"
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12 Click "Run"
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13 Totals will show in the Results field.

  • Use Days Poss for Days Enrolled in MSIS
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14   • Use Days Present for Days Present in MSIS


